JOB OFFER DOCUMENT_________________________________
                                                                      Student’s name
Company Information
	Company Name
	

	Company Address
	

	Company Phone
	

	Supervisor
	


Position Information
	Job Title
	

	Job Description
	

	Level of English Required
	

	Start Date
	

	End Date
	

	Gender Required
	

	Day to report to Employer
	

	Expected days from arrival Before starting work
	

	Estimated Average Hours Over the course of the Program
	

	Estimated Pay Rate
	

	Estimated Overtime
	

	Required Skills
	

	Expected Schedule
	

	Drug Screening Policy
	

	Possibility for job change within company
	

	Meal discounts
	

	Uniforms
	

	Dress Code
	

	Grooming code
	


Housing
	Is housing available?
	

	What is the expected weekly/monthly cost for housing?
	

	How should applicants secure housing?
	

	Are there extra cost? i.e. utilities, telephone, deposits
	

	Can housing be shared with other persons?
	


PARTICIPANT INFORMATION AND AGREEMENT
By signing this form, I agree not to work more than 16 weeks in the United States. I understand that my hours of work, duties and responsibilities may vary during the period of my employment. This may be due to weather conditions or other events out of her control of the employer.
Printed Name of Participant

Signature of Participant
Date
EMPLOYER AGREEMENT
I accept the above listed student as an employee for the dates detailed above. I certify that the wages that I pay to my international workforce are comparable to those that I pay their American counterparts. I am authorized by my company to extend job offers to international students.
Printed Name of Employer Representative

Signed Name of Employer Representative
Title

Date
